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Opening of a Niche 

¶ At time of death, family member, executor, funeral home, or representative should call Alvernia 

Institutional Advancement Office to schedule date and time for opening of niche. 

¶ IA Staff to contact Director of Facilities to schedule opening of the niche. 

¶ Once the service is finished, contact Director of Facilities to close the niche. Alvernia representative 

needs to stay at Columbarium site until the niche is closed. 

¶ Send invoice to family for opening of niche $500  

Exceptions to Policy 
Exceptions to this policy must be requested in writing by filling out the Policy and Procedure Exception form (linked 

below) and submitting to the individual named in the Responsibilities section who assists with reviewing exceptions to 

this policy.  

Policy Review 
The Office of Institutional Advancement will review the Columbarium Niche policy, which should be reviewed on an 

annual basis and updated when institutional needs or goals change.  

/sites/default/files/documents/REVISED%20FINAL%20Policy%20and%20Procedure%20Exception%20Form%201-28-25.docx
https://alverniauniversity.sharepoint.com/:w:/s/officeoftheprovost-ProvostandAOM/EXFYsPPKryFMqufKm5fZOukB7OAdhZ9ub3G9j7XyOa9VuA
https://alverniauniversity.sharepoint.com/:b:/s/officeoftheprovost-ProvostandAOM/EXgVOR_4kFpNknhdSJyb98MBZpQGbnoQHhpaUDPHerPE9Q
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